CAPF 27 Checklist

This checklist has been created to assist C A P members in properly completing a CAPF 27.

1.   For reporting changes in unit mailing address, meeting place, day or time, change of unit’s name or re-designation of a unit, please prepare the CAPF 27 as required.

2.   For ACTIVATION of a new unit the following information is to be forward to FLWG.


{  } Completed CAPF 27.

{  } A letter from the applicable Group Commander, authorizing establishment of     new unit within that Groups boundaries.


{  } Completed CAPF 2a appointing the Squadron Commander.


{  } Completed CAPF 53, Signature Verification Card.

{  } FLWGF 150 Unit Commander’s Statement of Understanding


{  } All information requested in CAPR 20-3, Paragraph 5.

3.   For DEACTIVATION of an existing unit the following information is to be forward to  FLWG..

{  } Completed CAPF 27 denoting charter number to which all members of the units   all members of the unit are being transferred to.

{  } A letter from the Group Commander documenting the status and whereabouts of funds at the time of deactivation, as well as any other information deemed necessary for the Wing Finance as per CAPR 20-3, paragraph 8.


{  } Completed CAPF 37s showing transfer of property by gaining units.

4.   For CHANGE OF COMMAND of a Group or Unit the following information is to be forward to FLWG.


{  } Completed CAPF 27.


{  } Completed CAPF 53, Signature Verification Card.


{  } CAPF 2a appointing new commander.


{  } CAPF 2a reassigning previous commander


{  } A financial report as of the date of the change of command.


{  } CAPF 2a’s or a Personnel Authorization appointing the new staff.


{  } FLWGF 150 Unit Commander’s Statement of Understanding


{  } CAPF 2a for Supply Officer - Complete back of form.

ALL CAPF 27s NEED TO BE SENT TO THE WING HQ FOR THE WING COMMANDER’S REVIEW AND ASSIGNING OF A CONTROL NUMBER.

PLEASE READ CAPR 20-3 FOR ADDITIONAL INFORMATION.
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