Checklist for Completed Mission Paperwork



Attach this form as a header to all mission paperwork submitted.  Please put documents in order, all facing the same direction and staple.  Print all information in blocks below.



     
     
     

Mission Number
Date
Mission Coordinator




In Packet
Form Number
Notes


Yes
No




 FORMCHECKBOX 

 FORMCHECKBOX 

Mission Log
Required on all Missions


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 103
Required on all Missions


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 104
For all sorties


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 107
For all flying activities


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 108 (Individuals)
Reimbursement requests.  Must have Name/CAPSN and signed original


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 109
Required for vehicles used on missions.


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 110
Point-to-Point Communications log.


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 121
Required on all AC and Vehicles or will not be reimbursed


 FORMCHECKBOX 

 FORMCHECKBOX 

CAPF 122
Required on all missions.



A.
Use this checklist to ensure all paperwork is complete.

B.
Use INK on all paperwork.  Initial cross outs.  DO NOT USE WHITEOUT.
C.
Mail complete mission package NLT 14 days after the close of the mission.  On multiple day missions, mail paperwork you have received ASAP.  Ensure you have all necessary paperwork in order or it may be returned.

Send to:
ATTN: Mission Packet # xxxxxxx

LtCol Mike Brown, FL/DOS

2299 Osceola Forest Court

Switzerland, FL  32259‑8308
D.
Ensure that proper postage is affixed.



E.
List other attachments here:
     

F.
Keep copy in MC file of all CAPF's 102, 103, 122 plus any additional notes.
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